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Suspended Installation—
➀ Position backets at a 45º angle on the top of the rear housing, then rotate 
 into place in the grooves provided (see Fig. 1).
➁ Locate bracket as required for threaded rod, chain, or cable, and tighten 
 set screws to hold bracket in place.

Ceiling (Surface) Installation (Clutch Shades Only)—
➀ Drill holes through the top of the rear housing as required.
➁ Position housing against ceiling and transfer mounting hole locations.
➂ Install appropriate anchors.
➃ Mount housing to ceiling.

Wall (Surface) Installation—
➀ Drill holes through the back of the rear housing as required.
➁ Position housing against wall and transfer mounting hole locations.
➂ Install appropriate anchors.
➃ Mount housing to wall (see Fig. 2).

Shade Assembly
Note: Shade mounting brackets must be installed in the housing before 
installing the shade. Slide brackets at an angle into extrusions inside headbox 
and twist into place. They may be secured in place using a setscrew.

Caution
① Open carton along its length, not at end. Remove all pieces from carton. 
 The headbox is shipped in one carton; the shade is shipped in a
 separate carton; controls may also be shipped in a separate carton.
② For bead chain clutch units: If shades are to be installed in areas ac-
 cessible to young children, be certain to use cord tension device and 
 heed warning below.
③ Verify dimensions of opening and refer to order for overall dimensions of 
 the unit. Dimensions are noted on the outside of the carton.
④ Installer must ensure Access FlexShade is positively and securely 
 anchored with appropriate fasteners for mounting surface.
⑤ Hanger brackets are shipped separately.
⑥ For motorized units, make sure POWER IS OFF before making electrical 
 connections. Use extreme caution when working with electric motors.

➀ For bead chain clutch operators with spring-loaded pins (idler end of 
 coupled shades): Insert spring-loaded pin into pin-end bracket. Supporting 
 pin-end bracket with your free hand, push roller/fabric assembly toward 
 bracket to compress spring-loaded pin, and slip the clutch end tabs into 
 slots on bracket.
➁ For electric and other operators not using spring-loaded pins: Place 
 operator end onto its bracket, then slide notched pin on other end into slot 
 on bracket. Secure with retainer clip.
➂ To cover multiple openings, a single headbox may be separated into 
 compartments. Repeat steps one and two for each compartment.

NOTE: It is the responsibility of the installer to ensure mounting 
hardware is adequate to support the Access FlexShade.

Figure 1

Figure 2

Headbox Installation

➃ FOR BEAD CHAIN CLUTCH OPERATORS: Install the L.H. and R.H. 
 bottom closure end brackets with chain exit guides. Thread the bead chain  
 through the holes of the chain guide. Operate shade up and down and 
 install the stop balls as required. Install Cord Tension Device (see page 2).
➄ FOR ELECTRIC OPERATORS: See “Electrical Connections,” below, and 
 wiring diagram on page 2.
 Note: Remove protective strips from shade roller before operating.

Continued on back page

Please follow installation guidelines carefully. Failure to do so invalidates 
warranty.

Electrical Connections
Shades operate on 110V, 60 Hz. AC cur rent.
Access motorized FlexShades are standardly shipped with internal wiring 
complete and control switch(es) fully boxed. 6' lead standardly provided, 
or shades can plug into optional junction box(es) located outside headbox. 
Wiring to controls and electrical must then be com plet ed from the 6' lead or 
optional junction box.
Connections should be made in ac cor dance with attached wiring diagram, 
and wiring should comply with national and local electrical codes.
All operating switches should be “off” before power is connected.

110v-120v AC
Connection

If you encounter any diffi culties installing or servicing your Access FlexShade, call 
your dealer or Draper, Inc., Spiceland, Ind., (765) 987-7999 or fax (765) 987-7142.

Junction Box

43/8"

®

Brackets rotate into slots,
and can slide along case.

Cleaning and Maintenance
 Idlers on motorized shades may occasionally need lubrication. If lubrica-
tion is required, apply a small amount of a lithium based grease direct to the 
idler pin.
 Most of Draper’s standard fabrics may be cleaned at the window by 
vacuuming with a soft brush attachment. They may also be cleaned by using 
a sponge or soft cloth and mild solution of warm soapy water. A dishwashing 
liquid, such as Ivory liquid, is recommended. A clean dry cloth is recommend-
ed for the metal fi nish. Exceptions are Flocké, Roc-Rol, Obion and Phifer 
SW7000 fabrics, which must be cleaned with a dry art sponge.

For the Safety of Young Children
Be certain to install cord tension device to wall, jamb or sill using appropriate fas-
teners. Proper installation of cord tension device keeps loops from being easily 
accessible. If bead chain is not secured with cord tension device, young children 
can STRANGLE in bead chain loops. In any case, clutch-operated shades 
should not be installed near cribs or playpens.
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Adjustments
NOTE: Limit switches are pre-set, but some fi eld adjustment may 
be necessary.
➀ Fully depress both limit switch push buttons. Operate switch to 
 make sure system works properly.
➁ Raise shade to desired “up” stop position.
➂ Set upper limit by depressing and releasing the proper push 
 button (see Fig. 5).
➃ Lower shade to desired “down” stop position.
➄ Set lower limit by depressing and releasing the proper push 
 button (see Fig. 5).
NOTE: Limit switches can be set with a single motor switch on a 
test cord fur nished by Drap er, Inc. upon re quest. Each shade’s 
lim it switch must be set if using group control system.

Bottom Closure Installation

Figure 6

Standard Wiring Diagram
This diagram is for standard switching for one Access FlexShade. Because each 
Access FlexShade is isolated on its own contacts, this diagram will need to be 
followed for each unit. For low voltage, remote or group control, consult wiring 
diagrams provided with control.

Figure 5

With bottom access panel 
angled up approx. 20 degrees, 
engage hook on the panel 
with lip of the housing

Using the hook and lip as a pivot, 
pull the panel downward until the 
engagement brackets click into 
place with the ball detent 
on each endcap

Engagement bracket 
(one on each end of the 
bottom access panel)
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NOTE:  Test shade operation. If shade direction does not correspond with the 
switch orientation, turn power back off and switch the red and black wires from 
the motor to the switch.
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11/4"

37/16"

11/2"

Place cord tension device on bead chain (see Fig. 
8), and install cord tension device to wall, jamb or 
sill so that the bead chain is held taut enough that 
children cannot pull it away from the wall or fi t their 
head into the loop. See safety note on page 1.


